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Student Professionalism During
the Interview Season:

A Quick Guide to Your Ethical Responsibilities
in the Offer and Decision-Making Process

Fall interviewing season is stressful. Thinking about offers and
decisions may seem like the least of your worries — and yet how and
when you respond to offers makes a tremendous difference. Your of-
fer could even expire if you don’t focus on your response deadline.
Equally important, your professionalism in responding to offers sets
the tone for your relationship with employers who have expressed an
interest in you. But what should that professionalism include? And
what are all those “NALP timing guidelines” or “Principles and Stan-
dards for the Timing of Offers and Decisions” your career services
office keeps talking about?

Here are a few of the questions law students most often ask
about these ethical standards. These answers provide you with a
quick guide to the essentials of navigating the fall interviewing sea-
son with professionalism.

What are the NALP timing guidelines and
why are they important?

Virtually all ABA-accredited law schools and most of the largest
legal employers of lawyers in the United States (large law firms, gov-
ernmental agencies, and some corporations and public service orga-
nizations) belong to the NALP — The Association for Legal Career
Professionals. One of the fundamental reasons NALP was formed in
1971 was to promote fairness and informed decision- making during
the recruitment process. Together, the law schools and employers
belonging to NALP have developed and agreed to abide by the “NALP
Principles and Standards,” a set of guidelines that offers an ethical
framework for all participants in the recruiting process.

Under the NALP timing guidelines, employers are required to
leave offers open for specified lengths of time to allow you to com-
plete your interviewing schedule and make an informed decision
about this important first step in your legal career. You also have cer-
tain ethical responsibilities affecting such areas as response dates
and how many offers you can hold.

When, exactly,do | have to respond to offers?

The NALP timing guidelines specify that employers offering
full-time positions to commence following graduation to candidates
not previously employed by them — and employers offering positions
for the following summer to candidates not previously employed by
them — should leave those offers open for at least 45 days following
the date of the offer letter or until December 30, whichever comes first.
Offers made after December 15 for the following summer should re-
main open for at least two weeks following the date of the offer letter.

Employers offering full-time positions to commence following
graduation to candidates previously employed by them — and em-
ployers offering positions for the following summer to candidates pre-
viously employed by them — should leave those offers open until at
least November 15.

Regardless of what the guidelines say, be sure you understand by
what precise date your offer expires. If you have any uncertainty as to
when the employer needs to have your response, do not hesitate to con-
tact them and clarify the exact expiration date.

Do NALP's timing guidelines ever allow employers
to require my decision sooner?

First, it is important to note that the NALP guidelines were formu-
lated specifically to promote fairness amid the pressures of the fall in-
terviewing season. When offers are made at other times of the year, the
NALP guidelines simply state that offers should remain open for at
least two weeks after the date made.

Second, the NALP timing guidelines state that employers with 40
or fewer attorneys in all offices are required to keep offers made
through December 15 open for at least three weeks and offers made af-
ter December 15 open for at least two weeks. Because smaller employ-
ers generally cannot forecast their hiring needs a year in advance and
must staff their offices as needs arise, they are less likely to participate
in fall interviewing, but you should be aware of this provision.
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How many offers can | consider at once?

Pursuant to NALP Principles and Standards Part V.A.3, a student
should not hold open more than five offers of employment at any
one time. For each offer received that places a student over the offer
limit, the students should, within one week or receipt of the excess
offer, release an offer.

This is one of the most important provisions of the NALP guide-
lines. How would you feel if you knew that you had not yet received
an offer because another student was holding six offers? If you hold
excess offers you are preventing employers from extending those of-
fers on a timely basis to others in their pool of candidates.

If you are genuinely having trouble deciding among a number
of employers, ask yourself why. Do you need to do further research
on the employers? Should you have another conversation with one
or more of your contacts at a firm? Do you need to revisit a firm to be
sure it’s right for you? While you should be cautious about assuming
employers will be willing or able to pay for endless visits, you will
find that employers are anxious to facilitate your decision-making
process and to help you determine whether they are the right “fit.”

Some students hesitate to reject an offer — even when it is
clearly not of interest — because they are reluctant to “break the bad
news” to an employer. As sorry as employers might be to receive your
rejection, they will respect your professionalism — and your aware-
ness of their firms’ interests — if you reject on a timely basis and do
so by phone or email (not “snail mail”). Employers need to be able to
extend new offers as promptly as possible, and there are other stu-
dents waiting and hoping to receive those offers.

What if | need more time to decide?

The NALP guidelines state that candidates are expected to ac-
cept or release offers or request an extension by the applicable dead-
line. Offers that are not accepted by the offer deadline expire. Again,
professionalism should govern any requests for extensions of time.
Employers need to know whether they have met their hiring needs.
Consider requesting an extension only when there is a compelling
reason to do so.

For candidates pursuing an opportunity with a public interest
or government organization NALP guidelines state “students may re-

quest that an employer extend the deadline to accept the employer’s of-
fer until as late as April 1 if the student is actively pursuing positions
with public interest or government organizations. Students may hold
open only one offer in such circumstances. Employers are encouraged
to grant such requests.” (Principles & Standards Part V.B.2 & C.2)

If your decision is affected by the plans of your significant other,
NALP has developed “Interpretations” of the Principles and Standards
that encourage employers to grant extensions, but keep in mind that
the Interpretations are not requirements.

What if the employer | am interviewing with is not a
NALP member or is not abiding by the NALP guidelines?

Compliance with the NALP Principles and Standards is voluntary.
However, most NALP member employers and most law schools do take
the Principles and Standards seriously because they respect the need
for ethical guidelines to promote fairness in the interviewing and offer
process. Violations of the NALP guidelines should be reported to your
career services office.

How can | learn more?

B Read the full text of the Principles and Standards at
http://www.nalp.org/content/index.php?pid=16 (or go to
www.nalp.org > Principles & Standards > Full Text of
NALP Principles & Standards).

B A set of Interpretations of the Principles and Standards
were developed to guide employers; they are not
requirements but may help you understand how
employers are most likely to interpret the Principles
and Standards. The Interpretations can be found at
http://www.nalp.org/content/index.php?pid=24 (or
g0 to www.nalp.org > Principles & Standards >
Interpretations).

B For links to articles about the effects of the judicial
clerkship hiring timelines on other hiring timelines, see
http://www.nalp.org/content/index.php?pid=210 (or go to
www.nalp.org > Career Paths > Judicial Clerkships).




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Gray Gamma 2.2)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails true
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts false
  /TransferFunctionInfo /Preserve
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile (Color Management Off)
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages false
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages false
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages false
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


