
How to Print to the Library Printers (Laptop or Home) 

For Windows and Macintosh 

 
In a web browser, navigate to the NU Law 
Webprint site: 
 
http://webprint.law.northwestern.edu 
 
Here, click on the Print button. 
 
 
 
 
 
 
 
 
 
Here, login with your netID and netID 
password. Then, click Log In. 
 
 
 
 
 
 
 
 
 
 
 
 

 
Select your printer by clicking on 
Library/Career. 
 
 
 
 
 
 
 
 
 

 



Here, select your document to print by 
clicking on the Browse button, or enter the 
website you wish to print in the Web Page 
field below it. 
 
Set a specific number of copies (the default 
number is 1), or a specific page range, and 
click Submit to send the document to the 
print server. 
 
You can print a maximum of 10 copies. 
 
 
 
 
 

 Jobs can be released at one of 5 print release stations around the Law School. You can see what jobs 
you have waiting to be printed by logging into the print release station with your netID and netID 
password, selecting the job, and then clicking Print. 
 

 You can also print from the workstations in the Main Computer Lab. Before printing, just make sure 
that Library-Printers is selected as the printer before sending your document. 
 

 Each semester, you are given 100 free pages of printing. 
 

 In order to print after your free prints have been used, you will need to transfer funds onto your 
WildCard or a Cash Card. This can be done in the copy rooms at the Library, or in the Main Computer 
Lab. 
 

 To print using your WildCard/Cash Card, insert it into the card reader at the print release station, enter 
your netID and netID password, select the job you wish to print, and click Print. Your card will be 
charged, and then ejected. 
 

 This system cannot print e-mails or secure websites, and should not be used to print any confirmation 
messages. Should you need to print any of this material, please do so from computer lab(s). 


